Guidelines for CON Annual Review Process – Calendar Year 2024

	Faculty Portfolio (formerly UA Vitae) Data Fields
	Direction

	Workload Distribution
	Review this section. The information will come from your annual workload letter. Specify the percentage of workload distribution, e.g., teaching, service, and/or research/scholarship. The total must be 100% even if you are not full-time faculty.

If you have a new position/title/workload, enter an END semester and year for the previous entry and a START semester and year for the new entry.

	Goals and Progress
	Review CV for accuracy.
Include:
· 2 goals from the calendar year 2024 and your progress toward achieving those goals 
· 3-5 major accomplishments for 2024 that you wish to be recognized for if not already discussed in progress toward 2024 goals
· 2 goals for calendar year 2024 

	Teaching: Credit Bearing Courses
	Review for accuracy. 
Your credit-bearing courses should be reviewed for accuracy at the end of every semester. It’s better to review them as you go than wait until the annual review cycle starts.

	Teaching:  Guest Lectures and Invited Teaching
	Report activity that is above and beyond the course assigned in TAMS as course support

	Teaching: GradPath Advising Activities
	 Review for accuracy. 
ANPS division faculty: provide a summary of advisees, Committee Chair, or Committee Member roles in the Accomplishments document submitted with the CV.

	Teaching: Student Mentoring, Advising and Activities
	Report student recruitment activities
NHE division will continue to report in this field.
ANPS faculty report, as noted above in the Teaching: GradPath Advising Activities section

	Teaching: Development of Instructional Resources
	Report activities conducted during the calendar year 2024 only!

	Research: Scholarly Contributions and Creative Productions
	Use the MATCHED ACTIVITIES tile on the HOME menu to accept publications for the year under review. Fill in any required fields (red asterisk *) that are missing info. Click the “Next Step” or “Accept Activity” button. This will place the publication in the Research: Scholarly Contributions section.
Report information regarding publications, proposals, and grants completed/awarded during 2024 that are missing 

	Research: Grants and Contracts
	Field auto populates with sponsored grant/award information:
Report information regarding publications, proposals, and grants completed/awarded during 2024 that are missing

	Research: Development of Research Support Resources
	This field does not auto-populate
Report information regarding publications, proposals, and grants completed/awarded during 2024 that are missing

	Service: Institutional Committees
	Report: active participation in CON shared governance committees during calendar year 2024
AND other institutional committees such as the Faculty Senate.

	Service: Other Institutional Service (Intramural)
	Report on internal curriculum design during the calendar year 2024

	Service: Professional service and Outreach (Extramural)
	Report only activities occurring during the calendar year 2024

	Service: Faculty Mentoring
	Report only activities occurring during the calendar year 2024

	NURS: Clinical Practice
	Report activity during the calendar year 2024 will be considered under service activities

	Honors, Awards, and Fellowships
	Should be noted on the CV and highlighted if they are new for the calendar year 2024

	Consulting
	Report on CV and highlight activity for calendar year 2024

	Inventions, Technology Transfer and Commercialization
	Report on CV and highlight activity for calendar year 2024

	Professional Development
	Report specific activities occurring during the calendar year 2024

	Volunteerism
	Report specific activities occurring during the calendar year 2024



