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Modifying this template to align with your project: It's fine to modify sections and section headings in this template as long as 1) you and your committee chairperson both agree on the changes and 2) you still follow the overall general structure (i.e., intro, background, purpose, methods, discussion, conclusion)—though even with the general structure, there might be room for modifications depending on the project, so discuss with your chairperson. 
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Table of Contents (TOC) Formatting Guidelines

Heading: Centered, bold, title-case capitalization 
Margins on TOC page(s): Top 1.5”; Bottom 1”; Left 1”; Right 1”)

Note: If you inadvertently delete or otherwise mess up the formatting, just take a deep breath, click the undo button, and start over or reach out for help.

Anything that comes BEFORE the TOC in the paper should not be listed. In most cases the first item will be the List of Figures and/or List of Tables (if you have figures an tables in your paper). 
If your TOC extends beyond one page, include the heading Table of Contents—Continued (no bolding) centered at the top of each continuing page (see example on next page).
Keep the dotted leader lines (.........................) in the TOC (they’re already formatted for you). 
Add page numbers on the far right of the dotted leader lines (the dots will move in and out as you add and delete numbers).
To add new TOC lines, copy and paste an existing line (including the dots), then update the wording. 
If you need to indent a line, use the increase-indent button
/ rather than the tab (you’ll see why if you select tab). 
Indent each level of subheading 1 tab (0.5 inch) from the level above (see headings setup below, following the abstract).
Phrasing in the TOC must match the heading phrasing in the body of your paper and should be the same font and style (i.e., capitalization, boldface, italics, etc.).
Use APA 7th ed. formatting for headings (see p. 48, Table 2.3 in APA 7th Manual for how to format headings).
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Required if document includes graphs, pictures, models, drawings, etc.
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Required if document includes graphs, pictures, models, drawings, etc.
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Your needs assessment (sometimes referred to as a needs analysis) can be included in the background unless you and your committee chair decide it works better elsewhere. (No subheading is required unless you and your chair prefer to use one.)  
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Your project will guide your choice of model, framework, or combination thereof. Discuss with your committee chair to decide which of these terms to use for this section. Once you’ve decided on the appropriate model(s) or framework(s), delete the other terms from this table of contents and from the list of headings on p. 12.
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Clarifications: Purpose Section & PICO(T)

Your Purpose section should include the project question (a concisely stated question that the DNP project is designed to answer) and a brief summary of the rationale behind conducting the project. It may also be helpful to include specific objectives outlining the key aspects the project aims to achieve.

You will not use a full PICO(T) question in your project proposal or final paper; however, PICO(T) questions are helpful to develop when refining your project question, methods, and evidence search. Refer to what you learned about PICO(T) questions in NURS652. 

For your DNP project, the components of the purpose section need to include at least the population (P), intervention (I), and outcomes (O); the comparison (C) and timeframe (T) are optional, depending on your project or project design. 

Your PICO(T)--usually without the “T,” which is why the “T” is in parentheses--guides your evidence/literature searches and the development of your purpose statement. In addition, the PICO(T) question helps you think about your project measures (i.e., the tools and measurements you will use to quantify and analyze your data). 

This PICO(T) TO project purpose TO project question reflects a system of relationships and sequences leading you through knowledge gathering and gradual clarification of your project purpose, objectives (or aims), and design.
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You may include stakeholders in this “Site” subsection or in the Background, depending on what you and your committee chairperson decide. A subheading for stakeholders is not required, but if you would like to incorporate one, set it up as a level 3 heading (as shown here in the table of contents)—same for any other subsections of “Site.” In this Table of Contents, a level 3 subheading would be indented one more tab than the “Site” line and be in bold and italics (e.g., Stakeholders).
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As with “Stakeholders” above, you may add level 3 headings if you want to create subsections for the “Intervention,” Evaluation Measures,” etc.

Dupont, Leslie A - (ldupont)
The best person to guide you through the IRB process is Dr. Alice Pasvogel, in our Office of Research & Scholarship. Here are a link to the college webpage with her contact information and links to templates for site approval and disclosure notifications (use the “QI” or “Quality Improvement” templates).
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Each Appendix must have its own letter designation and title. (See sample on p. 14.)
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Abstract
Purpose. The purpose of this quality improvement project was to implement and evaluate the
effect of an evidenced-based group medical visit (GMV) model on diabetes self-management
education/support.
Background. Type 2 diabetes mellitus is a costly disease that correlates significantly to
mortality and morbidity. According to the American Diabetes Association (ADA; 2018), 1.5

million people nationally are diagnosed each year, over 30 million Americans (about 1 in 10)

10

have diabetes, and 90% to 95% of these have type 2 diabetes. Economic costs and repercussions

related to diabetes in the US are prohibitive: $237 billion in direct medical costs and $90 billion

in reduced on-the-job productivity (ADA, 2018). Locally, approximately 241,120 people in New

Mexico have type 2 diabetes, an estimated 59,000 of these people have diabetes but do not know

it, and 603,000 people in New Mexico have been diagnosed with prediabetes (ADA, 2019).
Methods. Participants involved were adult patients (18 years and older) at a local outpatient
clinic, with hemoglobin A1C (HbA1C) greater than 8%, who are taking oral medication or
insulin. The investigator posted flyers in waiting and exam rooms and sent invitational and
disclosure letters via mail to patients who agreed to participate. Pre- and post-test surveys via
Qualtrics were administered to GMV patient participants in order to measure perceived
knowledge, attitude and behavior changes, and the effectiveness of the GMV educational
interventions after implementation. Stata software, Microsoft Excel, and Google sheets were
utilized to perform all data analysis.

Results. The project was implemented at FFHC over a six-week timeframe, with each visit

lasting approximately 90 minutes. Upon completion of the project, participants improved by
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Here is the formatting for the Abstract page. Margins are same as for body of paper: Top 1.5”, Bottom, Left, and Right 1”; Level 1 heading Abstract is centered, bold, standard title-case capitalization at top of page. 
Content is double-spaced. Length for a DNP project abstract should be 250-300 words. 

Use the following headings (see example): 
Purpose
Background
Methods
Results
Conclusions 	

The abstract should summarize your work. It allows readers to quickly review the purpose and main points of your paper. 

Abbreviations and acronyms used in the paper should be defined in the abstract.
�When you submit your DNP project final draft to the Graduate College, you will be required to include an extra copy of the abstract for storage in the online abstract archive. The text format and style remain the same for both versions (i.e., versions for both abstract archive and final document. Note. It might be necessary to paste or type in this extra archive copy during the submission process. 

Permission to adapt this sample abstract for use in this document was obtained from Dr. Elaine Attiogbe, UArizona College of Nursing 2019 DNP graduate.
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showing statistically significant changes in behavior change and self-care recommendation
variables and voiced great satisfaction with the GMV project.

Conclusions. It has been established through this project that the GMV is one of the most
pertinent approaches to supporting long-lasting self-management strategies and health behavior
changes in T2DM for patients within this clinic. Future studies will be done at the same site to

show sustainability and efficacy and will involve measures such as HBA1C.
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Implementation Model OR Evaluation Model OR Conceptual Framework OR Theoretical

Framework
Purpose
Methods
Site
Participants and Recruitment
Intervention
Evaluation Measures
Analysis
Ethical Considerations
IRB Review and Approval
Results

Alignment With DNP Essentials (2006 version for now)
Sustainability
Limitations

Conclusion
Implications for Future Practice

Funding (Optional)
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Here is the formatting for the body of the paper. 

Margins are same as for body of paper: Top 1.5”, Bottom, Left, and Right 1”; Headings follow APA 7th ed. Level 1 headings are bold, centered, standard title-case capitalization (see setup on this page). Level 2 headings are bold, left-aligned, standard title-case capitalization. Level 3 headings are bold and italicized, left-aligned, standard title-case capitalization.

Content is double-spaced.* Font is 12-point Times New Roman. The first line of each paragraph is indented one tab (.5”). No blank lines are inserted above or below headings or between paragraphs.

*Exceptions: Long quotations (40+ words) and table and figure notes may be single-spaced.

This page shows the placement and formatting of the standard headings in your DNP project. You will likely add other headings, and you might adjust some of these standard headings according to your project and after discussion with your project committee chair.  
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Relevant sections from Workbook: Ch. 4 focuses specifically on the background and context; Ch. 3 offers useful tips and activities for identifying and articulating a problem that needs to be addressed (which can also include needs assessment).
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Choose the appropriate model(s) or framework(s) after discussion with your committee chair.
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Useful Workbook sections: 7.1, (pick up here to add more workbook info.
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When you’re working on your proposal, you’ll use future tense in the Methods section because you’ll be anticipating what you will do instead of describing what you did do. Once you’re doing the final write-up for your project, you’ll use past tense for the Methods section.
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Site description, location, population, stakeholders, etc. will be included in the Site subsection. You may use level 3 headings to separate these topics into further subsections if you prefer.

Dupont, Leslie A - (ldupont)
You’ll use this same document for your proposal and final project write-up. For the proposal, you’ll save the document with your name and the proposal info (e.g., Dupont_DNP-Proposal_17Feb2025) and draft the content through the Methods section (using future tense in Methods). For the project, you’ll write up the Results and Conclusion sections and change the verb tense in Methods to past tense. You’ll also replace the word “Proposal” with the word “Project” when you save your drafts at this stage (e.g., Dupont_DNP-Project_26Oct2025).
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Here is the formatting for the References section.

Margins are same as for body of paper: Top 1.5”, Bottom, Left, and Right 1”; Level 1 heading References is centered, bold, standard title-case capitalization at top of page. 

Content is single-spaced with blank line between each reference entry. Hanging indentation is used. (See example on this page.)

We recommend using ENDNOTE (the downloadable desktop version), which is licensed through the university and free to use. Endnote makes it easy to switch later from APA to a different citation style, such as AMA, if you decide to publish your project paper. 
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Format appendices according APA 7th ed. except for margins (which will continue to be Left 1.5” and Right, Top, and Bottom 1”). 

Decide on your appendices and list them in the order in which you mention them in your paper (e.g., the appendix content mentioned first in the paper is Appendix A). See list of required and optional appendices below and on the DNP project template.

List of Appendices (required and optional)
Site Authorization Approval Letter (Required)
Consent Document (Required)
Recruitment Materials (Required)
Evaluation Instruments (Required)
Participant Materials (Required)	
Chart Audit Forms (Optional)
Project Timeline (Optional)
Evidence Table (Required—was “Literature Review Grid”)
Other Documents/Materials as Applicable, such as Budget (Optional)

(For more information, see pp. 41-42, sec. 2.14, of the Publication Manual of the American Psychological Association, 7th ed.).
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Appendix @
Evidence Table
Project Question:
Citation Information Title of Document or Type of Evidence Main Outcomes of Relevance to Project

Instrument

Findings
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You’ll replace the @ with the appropriate letter of the alphabet.
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Formatting the Evidence Table (sometimes referred to as the Literature Review Grid)

This appendix page is separated by section breaks before and after in order to use a wider landscape layout (page is wider than it is tall) for the Evidence Table. All or most of your other appendix pages will use the usual portrait layout (page is taller than it is wide).

This is where the evidence table that you have been building in NURS 922 and earlier goes.

Your evidence table (regardless of what you end up calling it) might not end up looking exactly like this one, but certain content is required across all versions: citation information such as author(s) and date, title of document or instrument, type evidence (practice guidelines, policy, systematic review, etc.), and relevance to your project (in terms of outcomes, findings, usage, purpose, etc.).


APA Style Headings: 7th Edition, Sec. 2.27, pp. 4749
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Level Format

1 Centered, Boldface, Title Case* Heading
Then your paragraph begins below, indented like a regular paragraph (1 tab [0.5
inch] from left margin).

2 Flush Left, Bold, Title Case Heading
Then your paragraph begins below, indented like a regular paragraph (1 tab [0.5
inch] from left margin).

3 Flush Left, Bold Italic, Title Case Heading
Your paragraph begins right here, in line with the heading?® (1 tab, 0.5 inch, from
left margin).

4 Indented (1 Tab [0.5 Inch] From Left Margin), Bold, Title Case Heading,
Ending With a Period. Your paragraph begins on the same line as the heading.

5 Indented (1 Tab [0.5 Inch] From Left Margin), Bold Italic, Title Case Heading,
Ending With a Period. Y our paragraph begins on the same line as the heading.

*“Title Case” refers to blending uppercase and lowercase as in the heading examples above.
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APA 7th ed. provides for up to five heading levels, shown in the table below. Most of the time, you’ll just use the first three heading levels.
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Sample @ure

Figure 1
Add Figure Title in Italics Above the Figure and Without a Period (Full Stop)

Category 1 Category 2 Category 3 Category 4

~

W

\S)

J—

S

Series 1 ® Series 2 M Series 3

Note: Place all figures within the body of the document where (or near where) they are first mentioned. You
have the option to use JPEG images as figures. Include a numbered caption for each figure, as in the example above.
We do not use all aspects of APA regarding figures, so please refer to the example above to format figures in
your document. The primary difference is that we single space figure notes as opposed to the APA preference
of double spacing them. For more information about APA figure formatting, please consult the Publication Manual
of the American Psychological Association, Tth Edition, Secs. 7.1-7.7, pp. 195-199; 7.22-7.36, pp. 225-250.
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Here is the formatting for a figure.

The heading Figure 1 (or whatever number) is bold, left-aligned, with a capital “F,” and without a period (full stop).

The caption is included below the bold figure heading, is italicized, uses standard title-case capitalization, and is without a period (full stop).

Figure notes are placed below the figures. A note begins with the word Note (capital “N,” italics, with a period) and may be single spaced and use a smaller font size (e.g., Times New Roman 11 or 10).
 
For more information about APA formatting for figures, please consult the Publication Manual of the American Psychological Association, 7th Edition, Secs. 7.22–7.36 pp. 225–250. The primary difference is that you may single space figure notes as opposed to the APA preference of double spacing them. 
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Sample Table

Table 1
Add Table Title Above the Table, in Italics, Without a Period (Full Stop)

Column Head Column Head Column Head Column Head Column Head

Row Head 123 123 123 123
Row Head 456 456 456 456
Row Head 789 789 789 789
Row Head 123 123 123 123
Row Head 456 456 456 456
Row Head 789 789 789 789

Note. Place all tables for your paper within the main body of the document where (or near where) they are first
mentioned. Start a new page for each table, include a table number and table title for each, and number them
sequentially (i.e., Table 1, Table 2, etc.). All explanatory text appears in a note like this one, placed below the table.
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Here is the formatting for a table.

The heading Table 1 (or whatever number) is bold, left-aligned, with a capital “T” and without a period (full stop).

The caption is included below the bold table heading, is italicized, uses standard title-case capitalization, and is without a period (full stop).

Include a separate head for every row and column (see example), even if the content seems obvious. To insert a table, on the Insert tab, click “Table.”

Table notes are placed below the tables. A note begins with the word Note (capital “N,” italics, with a period) and may be single spaced and use a smaller font size (e.g., Times New Roman 11 or 10).
 
For more information about APA formatting, please consult the Publication Manual of the American Psychological Association, 7th Edition, Secs. 7.8–7.21, pp. 199–224. The primary difference is that you may single space table notes as opposed to the APA preference of double spacing them. 
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How to Submit Your Final Draft

1. First, email your revised, proofread, and formatted draft to Melinda Burns
(gmfletch@arizona.edu) for approval of the final document.

2. Second, after receiving your approved draft back from Melinda, submit your complete
DNP project paper as a .pdf file using the steps found on the Graduate College Archiving
the Dissertation page.
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